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2. Block Header nya untuk filter item stock nya
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Custom Sort.

0
3 2200000177 Botol Minum Plastik Logo Erafone 5 0 5 Gimmick Bundling
4 2200000221 Tote Bag erafone 3 0 3 Gimmick Bundling
5 2200001448 SHOPPING BAG ERAFONE 1.042 4 1.038 Gimmick Bundling
6 2200001971 UPGRADE TERUS CARD 20 0 20 Marketing Goods
7 8100000794 LMA Tempered Glass iP 13/13 Pro/14 Clear 3 0 3 Mobile Accessories
8 8100001960 LOP TWS Pop X26 Black 3 0 3 Audio
9 (8100001962 LOP TWS Pop X26 White 2 0 2 Audio
10 [8100001964 LOP TWS Pap X26 Pink 2 0 2 Audio
11 (8100002122  XIM Redmi Buds 5-Sky Blue 1 0 1 Audio
12 [8100002123  XIM Redmi Buds 5-White 1 0 1 Audio
13 [8100002124  XIM Redmi Buds 5-Black 1 0 1 Audio
14 /8100002142 LMA TG Samsung A54/ S23 FE Clear 1 0 1 Mobile Accessories
15 (8100002155 SAM Galaxy Fit3 - Pink Gold 2 0 2 Wearable
16 (8100002156 SAM Galaxy Fit3 - Gray 9 0 9 Wearable
17 /8100002157 SAM Galaxy Fit3 - Silver 4 0 4 Wearable
18 (8100002225 SAM A35 Silicone Case - Light Blue 2 0 2 Mobile Accessories

2 Gimmick Bundling
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3. Setelah itu akan muncul lambang panah bawah di setiap header nya.
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Material Material description Unrestricted ATP Actual [MCH 2 Description
Reservation/Unproces | Invent

1 - M - |sed Sales - lory - M
2 2200000101 Payung Golf Erafone 2 0 2 Gimmick Bundling
37'2200000177 Botol Minum Plastik Logo Erafone 5 0 5 Gimmick Bundling
4 7'2200000221 Tote Bag erafone 3 0 3 Gimmick Bundling
57'2200001448 SHOPPING BAG ERAFONE 1.042 4 1.038 Gimmick Bundling
67'2200001971 UPGRADE TERUS CARD 20 0 20 Marketing Goods
7 7'81 00000794 LMA Tempered Glass iP 13/13 Pro/14 Clear 3 0 3 Mobile Accessories
8 7'81 00001960 LOP TWS Pop X26 Black 3 0 3 Audio

4. Pertama kita harus cek dulu apakah ada stock gantung dengan cara memilih panah di ATP
Reservation/Unprocessed Sales. Jika ada angka selain 0 di bagian yang diberikan kotak, artinya ada
stock yang masih kepotong. Klik oke untuk melihat item apa aja yang kepotong.
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Reservation/Unproces | Invent
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2 _'2200000101 Payung Golf Erafone 21 Sort Smallest to Largest Gimmick Bundling
3 2200000177 Botol Minum Plastik Logo Erafone 2
4 2200000221 Tote Bag erafone %1 sort Largest to Smallest
57'2200001446 SHOPPING BAG ERAFONE Sort by Col > 1.038 Gimmick
6 [2200001971 UPGRADE TERUS CARD ort by telor
7 7'81 00000794 LMA Tempered Glass iP 13/13 Pro/14 Clear 3 Mobile Accessories
8 7'81 00001960 LOP TWS Pop X26 Black 3 Audio
9 7'81 00001962 LOP TWS Pop X26 White Y 2 Audio
107'81 00001964 LOP TWS Pop X26 Pink 2 Audio
117'81 00002122  XIM Redmi Buds 5-Sky Blue 1 Audio

v,
12 [B100002123  XIM Redmi Buds 5-White Number Filters > 1 Audio
13 /8100002124 XIM Redmi Buds 5-Black 1 Audio
148100002142 LMATG Samsung A54/ 823 FE Clear Search ‘ 1|Mobile Accessories l
157'81 00002155 SAM Galaxy Fit3 - Pink Gold 2 Wearable
167'81 00002156 SAM Galaxy Fit3 - Gray 9 Wearable
177'61 00002157 SAM Galaxy Fit3 - Silver 4 Wearable
187'61 00002225 SAM A35 Silicone Case - Light Blue 2 Mobile Accessories
197'81 00002226 SAM A35 Silicone Case - Lime 2 Mobile Accessories
207'81 00002229 SAM A35 Clear Case 2 Mobile Accessories
217'81 00002301 LMA Tempered Glass Samsung A35/A55 6 Mobile Accessories
227'81 00002319 XIM Watch S3 Black 3 Wearable
237'81 00002417 Redmi Note 13Pro5G 12/512 Purple 3 Mobile Phones
247'81 00006270 LMA Tempered Glass Redmi Note 13/13Pro 3 Mobile Accessories
257'81 00006284 LMA Tempered Glass Redmi Pad 6 2 Mobile Accessories
26_'81 00006398 RLM Buds T110 Punk Black 0 Audio
27_'81 00006471 RLM Buds T110 Country Green 0 Audio
287'81 00007923 OPPO RENO12 12/256GB 5G Brown 1 Mobile Phones
297'61 00008088  Infinix Note 405 8/256GB Black 1 Mobile Phones
307'61 00008431 VIVO V40 12/512GB Chrome Purple — 1 Mobile Phones
31 /8100008613 OPPO RENO 12F 12/256GB 5G Orange | cancer | 1 Mobile Phones
327'81 00008616 OPPO RENO 12F 12/256GB 5G Green DEMO 1 Mobile Phones
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5. Hilangkan Centang angka 0 dan OK
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A B [ D E F G [ H | 1 | 4 K | L | M | N | a
Material Material description Unrestricted ATP Actual [MCH 2 Description
Reservation/Unproces | Invent
1 hd hd ~ |sed Sales - lory ~ hd
2 7'2200000101 Payung Golf Erafone 21 sort Smallest to Largest 2 Gimmick Bundling
3 [2200000177 Botol Minum Plastik Logo Erafone 2 5 Gimmick Bundling
4 _'2200000221 Tote Bag erafone % sort Largest to smallest 3 Gimmick Bundling
57'2200001448 SHOPPING BAG ERAFONE Sort by Color 5 1.038 Gimmick Bundling
67'2200001971 UPGRADE TERUS CARD i 20 Marketing Goods
7 [8100000794 LMA Tempered Glass iP 13/13 Pro/14 Clear 3 Mobile Accessories
8 7'81 00001960 LOP TWS Pop X26 Black 3 Audio
9 7'81 00001962 LOP TWS Pop X26 White 2 2 Audio
107'81 00001964 LOP TWS Pop X26 Pink 2 Audio
11 /8100002122  XIM Redmi Buds 5-Sky Blue 1 Audio
37

12 [B100002123  XIM Redmi Buds 5-White Number ilters N 1 Audio
13 [8100002124  XIM Redmi Buds 5-Black 1 Audio
14 8100002142 LMATG Samsung A54/ 523 FE Clear | Search ‘ 1|Mobile Accessories l
157'81 00002155 SAM Galaxy Fit3 - Pink Gold o 2 Wearable
16 "8100002156  SAM Galaxy Fit3 - Gray (Select AlD 9 Wearable
17_'81 00002157 SAM Galaxy Fit3 - Silver 4 Wearable
187'81 00002225 SAM A35 Silicone Case - Light Blue 2 Mobile Accessories
19 '8100002226 SAM A35 Silicone Case - Lime 2 Mobile Accessories
20 [8100002229 SAM A35 Clear Case 2 Mobile Accessories
217'81 00002301 LMA Tempered Glass Samsung A35/A55 6 Mobile Accessories
227'81 00002319  XIM Watch S3 Black 3 Wearable
237'81 00002417 Redmi Note 13Pro5G 12/512 Purple 3 Mobile Phones
247'81 00006270 LMA Tempered Glass Redmi Note 13/13Pro 3 Mobile Accessories
257'81 00006284 LMA Tempered Glass Redmi Pad 6 2 Mobile Accessories
267'81 00006398 RLM Buds T110 Punk Black 0 Audio
277'81 00006471 RLM Buds T110 Country Green 0 Audio
287'81 00007923 OPPO RENO12 12/256GB 5G Brown 1 Mobile Phones
29_'81 00008088  Infinix Note 408 8/256GB Black 1 Mobile Phones
30_'81 00008431 VIVO V40 12/512GB Chrome Purple — 1 Mobile Phones
317'81 00008613 OPPO RENO 12F 12/256GB 5G Orange m  Cancel 1 Mobile Phones
32 3100008616 OPPO RENO 12F 12/256GB 5G Green DEMO 1 Mobile Phones
22 FA4ANANSAOE  Dralmn 42 AR 2149840 Sllina Blin 4 a 4 Mkila Dhnnne

< > Sheet1 + < »

6. Berikut Contoh item yang gantung/belum terpotong/belum di proses, silahkan cek lagi dengan
data penjualan yang kemaren
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A B [ D E F G | H | 1 | 4 K | L | M | N | a
Material Material description Unrestricted ATP Actual [MCH 2 Description
Reservation/Unproces | Invent
1 - M ~ |sed Sales Tlory ~ M
5 12200001448 SHOPPING BAG ERAFONE 1.042 4 1.038_Gimmick Bundling
39 /8100009671 XIM PB 10.000Mah BLK 2 1 1 Mobile Accessories
243:'81 00118935 NOR - P4 TV Bracket (32"-55") 1 1 0 Consumer Electronics - Small Appliances
261:'81 00124369 Samsung Galaxy A05 6/128 Silver +Charger 1 1 0 Mobile Phones
278:'81 00127782 XIM Smart Band 8 Active Black 1 1 0 Wearable
329:'81 00139964 XIAOMI GTV 32 A Pro HD 6 1 5 Consumer Electronics - Big Appliances
3498100142732  Redmi Note 13Pro+ 5G Silver 12/512 1 1 0 Mobile Phones
3838100147777  INFINIX GT20 Pro 8/256GB Orange 1 1 0 Mobile Phones
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7. Kembalikan filter nya kembali untuk lanjut ke tahap selanjutnya
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1 - - - -
5 12200001448 SHOPPING BAG ERAFONE 21 sort smallest to Largest 1
39 (8100009671 XIM PB 10.000Mah BLK 2
243:'81 00118935 NOR - P4 TV Bracket (32"-55") % sort Largest to smallest
261:'81 00124369 Samsung Galaxy A05 6/128 Silver +Charger Sort by Color
278:'81 00127782 XIM Smart Band 8 Active Black i
329:'61 00139964 XIAOMI GTV 32 A Pro HD
349:'81 00142732 Redmi Note 13Pro+ 5G Silver 12/512
3838100147777  INFINIX GT20 Pro 8/256GB Orange N2 Clear Filter From "ATP Reservation/U.."
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D1 v i Jfx  ATP Reservation/Unprocessed Sales ~
A B C D o G | H | 1 | J | K | L | M | N | &
Material Material description Unrestricted ATP ‘ Searcne mens ‘
Reservation/Unproces X cu
1 hd h ~ |sed Sales M h
2 [2200000101 Payung Golf Erafone 2 0 EB Copy
3 (2200000177 Botol Minum Plastik Logo Erafone 5 0
4 [2200000221 Tote Bag erafone 3| 0 B Paste Options:
5 (2200001448 SHOPPING BAG ERAFONE 1.042 4 1. LQ,
6 [2200001971 UPGRADE TERUS CARD 20 0 0
7 (8100000794 LMA Tempered Glass iP 13/13 Pro/14 Clear 3 0 paste Special.
& (8100001960 LOP TWS Pop X26 Black 3 0 -
9 (3100001962 LOP TWS Pop X26 White 2 0 Insert
108100001964 LOP TWS Pop X26 Pink 2 0
118100002122  XIM Redmi Buds 5-Sky Blue 1 0 Delete
12 8100002123  XIM Redmi Buds 5-White 1 0 ¢
b ear Contents
13 (8100002124  XIM Redmi Buds 5-Black 1 0
14 :81 00002142 LMA TG Samsung A54/ S23 FE Clear 1 0 [E] Format celss
15 (8100002155 SAM Galaxy Fit3 - Pink Gold 2 0
16 (8100002156  SAM Galaxy Fit3 - Gray 9| 0 Column Width.
17 [8100002157 SAM Galaxy Fit3 - Siver 4 0 Hide
18 /8100002225 SAM A35 Silicone Case - Light Blue 2 0 -
19 /8100002226  SAM A35 Silicone Case - Lime 2 0 Unhide
20 (8100002229 SAM A35 Clear Case 2 0
21 (8100002301 LMA Tempered Glass Samsung A35/A55 6 0 6|Mobile Accessories
22 (8100002319 XIM Watch S3 Black 3 0 3|Wearable
23 (8100002417 Redmi Note 13Pro5G 12/512 Purple 3 0 3|Mobile Phones
24 (3100006270 LMA Tempered Glass Redmi Note 13/13Pro 3 0 3|Mobile Accessories
25 [8100006284 LMA Tempered Glass Redmi Pad 6 2 0 2|Mobile Accessories
26 (8100006398 RLM Buds T110 Punk Black 0| 0 0|Audio
27 [8100006471 RLM Buds T110 Country Green 0| 0 0|Audio
28 (8100007923 OPPO RENO12 12/256GB 5G Brown 1 0 1|Mobile Phones
29 8100008088  Infinix Note 40S 8/256GB Black 1 0 1|Mobile Phones
30 [8100008431  VIVO V40 12/512GB Chrome Purple 1 0 1|Mobile Phones
31[8100008613 OPPO RENO 12F 12/256GB 5G Orange 1 0 1|Mobile Phones
32 [8100008616 OPPO RENO 12F 12/256GB 5G Green DEMO 1 0 1|Mobile Phones
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9. Setelah itu filter kolom Unrestriced dan tampilkan hanya item dengan quantity 0
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M Formatting ¥ Table v Styles ~ M M - &~ Filter~ Select~
Clipboard & Font [N Alignment N Number [ Styles Cells Editing Add-ins ~
D14 ~ Jfx Mobile Accessories v
A B L ®© D E | F | 6 | H | 1 | 49 | kK | L [ M | N | O a
1 Material - |Material description [~]o i ~ [MCH 2 Description -
27'2200000101 Payung Golf Erafone | 2| sort smallest to Largest immick Bundling
3 [2200000177 Botol Minum Plastik Lo mick Bundling
4 [2200000221 Tote Bag erafone % sort Largest to smallest Gimyick Bundiing
5 2200001448 SHOPPING BAG ERA Gimmigk Bundling
6 72200001971 UPGRADE TERUS GA| o2y coler ? | Marketihg Goods
77'81 00000794 LMA Tempered Glass il Mobile Accessories
8 8100001960 LOP TWS Pop X26 Bi Audio
9 8100001962 LOP TWS Pop X26 W| 7 Audio
10 "8100001964 LOP TWS Pop X26 Pi Audio
118100002122  XIM Redmi Buds 5-Sky Au
127:3100002123 XIM Redmi Buds 5-Wh Number ilters / Gdio
13 '8100002124  XIM Redmi Buds 5-Blaj Audio
MJ:S1 00002142 LMA TG Samsung A54] ‘ Search / ‘ Mobile Accessories
15 '8100002155 SAM Galaxy Fit3 - Pin|
16 [8100002156  SAM Galaxy Fit3 - Gra Dw “ | Wearable
17 [8100002157  SAM Galaxy Fit3 - Si Wearable
18 /8100002225 SAM A35 Silicone Cas| =y Mobile Accessories
19 /8100002226 SAM A35 Silicone Cas| t2 Mobile Accessories
20 /8100002229 SAM A35 Clear Case s Mobile Accessories
21 (8100002301  LMA Tempered Glass H4 Mobile Accessories
22 18100002319 XIM Watch 3 Black Hs Wearable
23 8100002417  Redmi Note 13Pro5G 1 He Mobile Phones
24 8100006270 LMA Tempered Glass b7 Mobile Accessories
25 8100006284 LMA Tempered Glass Hs Mobile Accessories
26 /8100006398 RLM Buds T110 Punk He Audio
27 (8100006471 RLM Buds T110 Count 1o Audio
28 (8100007923 OPPO RENO12 12/25§ H12 Mobile Phones.
297'81 00008088  Infinix Note 405 8/256¢ H1s " |Mobile Phones
30 '8100008431 VIVO V40 12/512GB C ——— |Mobile Phones
31 /8100008613 OPPO RENO 12F 12/2) | Cancel || Mobile Phones
32 (8100008616  OPPO RENO 12F 12/2 -/ Mobile Phones
337'81 00008695 Realme 13 4G 8/128GB Skyline Blue 1 Mobile Phones
34 3100008696 Realme 13 4G 8/128GB Pioneer Green 1 Mobile Phones
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A26 ~ fx 8100006398 v
A B © D E | F | 6 | W | 1 | 9 | kK | L [ M | N | O a
1 Material ~ |Material description ~ |Unrestricted T \ MCH 2 Description -
26 3100006398 |RLM Buds T110 Punk Black 0 Audio A
278100006471 RLM Buds T110 Country Green 0 Audio
339/8100140199 Realme 12 Pro+ 5G 12/512GB Beige 0 Mobile Phones
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402,
403,
404/
405,
406
407,
408,
409,
410,
411
412,
413
414
415

11. Kembalikan filter nya

untuk menampilkan semua stock
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D404 ~ fx v
A B | ¢ D E | F | 6 | H | 1 | 9 | K | L | M | N | 0O a
1 Material - |Material description - |unrestricted |-T[MCH 2 Description |
g?’— N Sort Smallest to Largest
339| %] Sort Largest to Smallest
401
b Sort by Color >
403
404
405 ? Clear Filter From "Unrestricted”
os|
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:gg Number Filters >
410) [cearr
411
412| [ —
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flj ‘Anal = = 22 Wrap Text ‘General ﬁ @ / é:% g):( ﬁ Z? /(D
Paste B I U -~ = = = Merge & Center ~ B ~ % 9 3 93  Conditional Formatas Cell Insert Delete Format Sort& Find&  Add-ins
v Formatting ¥ Table v Styles ¥ v M v & ~  Filter~v Select v
Clipboard & Font [ Alignment [ Number [ Styles Cells Editing Add-ins v
D404 ~ fx v
A B | ¢ D E | F | 6 | H | 1 | 9 | kK | L [ M | N | O a
1 Material v |Ma19na] description ~ U i o \MCH 2 Description .
2 2200000101 Payung Golf Erafone 2 Gimmick Bundling
37'2200000177 Botol Minum Plastik Logo Erafone 5 Gimmick Bundling
4 7'2200000221 Tote Bag erafone 3 Gimmick Bundling
57'2200001448 SHOPPING BAG ERAFONE 1.042 Gimmick Bundling
67'2200001971 UPGRADE TERUS CARD 20 Marketing Goods
T_'81 00000794 LMA Tempered Glass iP 13/13 Pro/14 Clear 3 Mobile Accessories
87'81 00001960 LOP TWS Pop X26 Black 3 Audio
97'81 00001962 LOP TWS Pop X26 White 2 Audio
107'61 00001964 LOP TWS Pop X26 Pink 2 Audio
117'81 00002122  XIM Redmi Buds 5-Sky Blue 1 Audio
127'81 00002123 XIM Redmi Buds 5-White 1 Audio
137'81 00002124  XIM Redmi Buds 5-Black 1 Audio
147'81 00002142 LMA TG Samsung A54/ $23 FE Clear 1 Mobile Accessories
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12. Filter untuk mengurutkan stock dari Alfabet A ke Z
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13. Selanjutnya filter Material Description dengan mengetikkan demo untuk menampilkan demo
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14. Silahkan hapus data stock lama pada Template SO Harian dengan block item yang ingin
dihapus, klik kanan dan clear content.
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15. Jika Kolom pada template SO Harian kurang, silahkan ditambahkan dengan klik kanan pada
angka baris dan insert.
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16. Salin item stock yang sudah di filter sebelumnya untuk memindahkan item ke Template SO
Harian.
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17. Klik kanan pada template SO dan pilih paste option yang iconnya 123 ( Paste As Value ) agar
format template tidak berubah.
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18. Setelah selesai silahkan hapus item demo di file yang ditarik sebelumnya agar tidak bercampur
dengan item stock.
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19. Selanjutnya filter dengan text LDU untuk melihat sisa demo yang belum ke filter. dikarenakan
demo sendiri punya kata kunci yaitu DEMO dan LDU.
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22. Setelah itu kembalikan filter nya dengan menampilkan semua item stock.
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23. Dan Sortir menurut Abjad agar tidak ada space kosong di antara item nya.
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24. Tahap selanjutya kita

akan

memfilter item Mobile Phones dan Tablet.
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26. Dan Paste As Value agar format tidak berubah.
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27. Untuk item handphone sendiri boleh tidak dihapus karena bisa difilter sesuai kategori. jadi
silahkan lanjut filter Costumer Electronics - Big Appliance untuk menampilkan stock TV.
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28. Salin kembali ke Template SO.
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29. Setelah selesai menyalin handphone, tablet dan TV. Kita akan filter ACC dengan Select all
tetapi kecualikan sesuai Foto dibawah yang di kotak merah.
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30. All Acc akan terfilter dan bisa langsung di salin ke Template SO.
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31. Sebelum dicetak pastikan rumus hitung tota stock nya sudah sesuai semua, baik itu untuk LDU,

ACC dan

Device nya.

Silahkan pastikan ulang dengan menekan kombinasi ALT+= pada keyboard dan Enter.
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Dan Prosedur Narik Stock pun sudah selesai. silahkan lanjutkan Proses Print Stock Dan Silahkan cek
dengan Detail yah stock nya.... :)
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Jika ada pertanyaan silahkan hubungi masing2 leader kalian yah.
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